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Presenting your data

To decide what to include in your presentation, you should take into account the following questions:

Have you met your audience before?

*       If you have previously met your audience, you will have a better idea of the tone that your presentation will take. For example, should the tone be formal or informal, should you include humour in your presentation?

*       If you have not met your audience before, it is generally advisable to create a more formal presentation.

Does your audience know who you are?

*       Even if you have previously met your audience, do not assume that they understand your role and perspective in relation to the case that you are attempting to make

*       Be enthusiastic about your case and ensure that your opinions about the validity/ usefulness of the case are clearly expressed. Explain what your role is in the case that you are trying to make.

Is the audience familiar with the subject that you are discussing?

*       It is important to pitch your presentation at a level of knowledge and interest that is most appropriate to your audience. For example, if they are unfamiliar with the topic, try not to use jargon. In addition, don't bog them down with too much information- only provide them with the facts that they need.

*       Even if your audience has prior familiarity with the topic of your case (or if you have sent them information prior to the presentation), do not assume that your audience has a detailed knowledge of the topic that you are presenting. You must clearly explain the topic of your case. 

What does your audience expect from your presentation?

*       It is important to place yourself in the shoes of the audience, 'What do they want from the presentation?' For example, what does your audience expect to learn from your presentation? How will the topic of your presentation be of benefit to your audience?

*       Anticipate any potential areas of your subject that may provoke conflict or disagreement with your audience in order to provide a persuasive argument 

*       To satisfy your audience's expectations, it is useful to provide them with a draft of your agenda and enable them to comment upon/ revise the agenda if necessary.
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